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Purdue has migrated certain mandatory employment trainings and Web Certifications (WebCerts), to new platforms,
SuccessFactors and Brightspace. Trainings and certifications that transitioned have been retitled Employment
Certifications (EmploymentCerts). This guide outlines how to access the certifications that reside within the
SuccessFactors Learning Management System (SF-LMS).

Visit OneCampus and select
Employee Launchpad.

Log in using Purdue Career
Account ID and BoilerKey
passcode.

https://one.purdue.edu/

Log in using your Purdue Career Account

Login:

BoilerKey passcode

lerKey required by this application)

Employee Launchpad
SuccessFactors

Access Learning Management System

From SuccessFactors home
page, Open Drop Down
Menu and click Learning

PURDUE

UNIVERSITY.
Home
To-Do
Goals
Finish Your Profile Performance & 360s
Compensation

Learning

Ose Development
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' Careers

Complete Succession
Due Anytime
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Company Info
My Employee File
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The Employment
Certification links are

displayed.

e Click on the
Employment
Certifications Tab

¢ OR

e Click the link located
on the Employment
Certifications tile

PURDUE £y Leaming v QQ, search for actions or people

UNIVERSITEY.

My Learning = Employment Certifications

Find Learning

What do you want to LEARN today?

Browse all courses »

Employment Certifications

Acces$ Employment Certifications

My Learning Assignments st

Sort By Date | Priority 'V Filter

Keyword | . Course name or ID Select All . All Assignment Types  ~

~ DUE WITHIN A MONTH
\
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The Employment
Certification homepage is
displayed

My Learning

Employment Certifications

Welcome

This site serves as your host for Employment Certifications. Please navigate to your campus and click the hyperlink to be connected to the full course offerings.
Select the course and click on “Start Course” to initiate the training. You may also self-assign and take the course at a future date. Please note that WebCerts
{security and student certifications) are housed within Brightspace. Please visit the WebCert catalog to register and gain access for those certifications. If you
have any questions or need further assistance, please contact pecomm@purdue.edu.

Certifications - All Campuses Certifications - Purdue Fort Wayne Certifications - West Lafayette

To take one of the following All campuses certifications
below click here

To take one of the following Certifications,
specific to Purdue Fort Wayne campus
employees, below click here:

To take one of the following Certifications,
specific to West Lafayette campus employees,
below click here:

Advisory Committee on Equity
Certification

Bloodbome Pathogens BBP & Personal
Protective Equipment PPE

Campus Security Authority Certification
Child Sexual Abuse Prevention and
Response

« Purdue Fort Wayne Americans with
Disabilities Act Training

Purdue Fort Wayne Crisis Response
Training

Purdue Fort Wayne FMLA and
Leaves Training

® Annual Data Security Briefing
Training

Identity Theft Red Flags

West Lafayette Title IX Mandatory
Reporter Training

Certifications are
categorized by
campus.

Navigate to
appropriate campus
Click here to access
certifications

Certifications - All Campuses Certifications - Purdue Fort Wayne Certifications - West Lafayette

Totake on of ihe following All campuses cerfiications To take one of the following Certifications,

specific to Purdue Fort Wayne campus
employees, belowf click here: | he\m
o Purdye Fort Wayne Americans with s Annual Data Security Briefing

Disabilities Act Training Training
& Tdentitv Theft Red Flans

To take one of the following Certifications,
specific to West Lafayette campus employess,

* Advisory Committes on Equity
Certification

+ Bloodoomne Pathogens BBP & Personal
Pratacfive Frniinment PPF

 Purdie Fart Wavne Crisis Resnonsa

Certification Overview
displays. Click Course List
to access course

&

Overview Course List

The following are Employment Certifications associated with All Campues

Advisory Committee on Equity Certification

Bloodborne Pathogens BBP & Personal Protective Equipment PPE

Campus Security Authority Certification

Child Sexual Abuse Prevention and Response

EM Mon-Conflict of Interest

EPI Pen Administration

Foreign Corrupt Practices Act Compliance

Graduate Faculty Mentorship Certification

Hazard Communicaiton Training

Risk Management Initiative: Americans with Disabilities Act Module

Risk Management Initiative: Equal Opportunity Module

Risk Management Initiative: Family & Medical Leave Act & University Paid Parental Leave Module
Risk Management Initiative: Wage & Hour Issues for Employees & Supervisors Module
Student Loan Code of Conduct

Start Course

Scroll to locate
course.

Click Course Title
hyperlink

_

ID: ALL_CERT PRIORITY N/A

Self Assign Curricul...
Employment Certification available for all campuses. Click on the appropriate Employment

Certification below then select “Assign to Me" then “Start Course” to complete the
certification.

Assignments

il RECOMMENDED
2 A | Advisory Committee on Equity Certification
1T
E— S|
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Course Overview displays.
Click Item Details to access
course

NOTE:

®

Overview Item Details

Use a laptop or desktop computer to complete the program. Completing the program on a mobile device, such
as a smart phone or tablet, may create technical issues.

If you are having technical issues, clear your browser cache, try a different web browser, or if possible, use a
different computer.

Once you begin the module, finish the module. Leaving the module part way through and returning at a later
time may create technical issues.

You may confirm successful completion by clicking on ‘My Grades’ on the navigation menu to the left. You
should have a score of 100. You will also receive a confirmation email via WebCert.

Be sure to turn on your speakers as there is audio available. You may also use closed captioning by clicking
on 'CC' in the lower right-hand corner of the training module.

Purdue is committed to making all programs accessible to participants with disabilities. To request an

accommodation or special assistance for a program due to a disability, please contact 496-3201 or
vpeceducation@purdue.edu.

e Click Start Course to
begin training.

e To defer training to a
future date click
Assign to Me

B

This training is required for faculty and staff who have been identified as potential
participants on the Advisory Committee on Equity panel used in University investigations.

Purdue faculty and staff identified as participants on the Advisory Committee for
investigations.

1HGU?:5|

CREDIT

COURSE 28011

@ Online Course 1 category more ™

You may also:
Assign to Me > Y als
Start Course 2

Training content displays.
Click Title Hyperlink to
launch course

N

Online Content Structure

Advisory Committee on Equity Certification &

COURSE 28011

[i] The sub-objects need to be completed in sequential order

a |%dvisnry Committee on Equity Certification |
‘ourse Description.
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