Affiliate Staff







(DATE)

(NAME)

(ADDRESS)

(CITY, STATE, ZIP)

Dear (NAME):

I am pleased to offer you an appointment as an Affiliate (TITLE) on an (ACADEMIC/FISCAL) year basis in the department of (DEPT NAME) at Indiana University-Purdue University Fort Wayne effective (DATE).  We are pleased to welcome you and look forward to your association with IPFW. This appointment is subject to the approval of the Chancellor of IPFW.  

There is no salary associated with this position.  You are eligible to purchase a University parking permit and use University library facilities.  Upon request, an identification card noting your affiliate status will be issued at the information desk in Walb Student Union building.  Enclosed is a copy of Purdue executive memorandum C-12 explaining policies and privileges relevant to your appointment. The memorandum is for your permanent records.

To indicate your acceptance of this appointment, please sign this letter and return it to me in the envelope provided.  The enclosed Employee Information and Self Identification Compliance forms should also be completed and returned at this time.  I request your response to this offer by (DATE).  If my office can answer any questions, please do not hesitate to call (DEPT SECRETARY) at 260-481-(EXT).  







Sincerely,







(DEPT CHAIR)







(TITLE)
Enclosures
Accepted: ________________________________             ___________________




Signature




Date

