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Login to your AIM 
Faculty Portal

AIM FACULTY PORTAL

https://augusta.accessiblelearning.com/PFW/instructor
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Testing Instruction Form Details

Please note:

▪ Instead of filling out a Testing Instruction Form for every exam/quiz, you now can create a single 
form per course taught each semester.

▪ Students cannot schedule their exams within AIM until AFTER their instructor has completed 
the DAC Testing Instruction Form. If the form is not complete the student will not have the 
option to schedule to test in the DAC.

▪ The questions on the form will be similar to those asked in the past.

▪ Do not put passwords or sensitive information in question 4. This can be done in the Additional 
Information section.

▪ Specify the time you give IN CLASS for exams, quizzes, midterms, and finals.
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Navigating the AIM Faculty Portal – Testing Instruction 
Form 

After logging into your AIM Faculty Portal

▪ Instructor Authentication Page

• Read through confidentiality statement

• Click the “Continue to View Student 
Accommodations”



CONT. Navigating the AIM Faculty Portal – Testing 
Instruction Form 

After logging into your AIM Faculty Portal

▪ Under “Views and Tools” go to 
“Alternative Testing”

• Specify Testing Instruction Form –

• Select the course you would like to 
complete the Testing Instruction Form 
for from the drop down menu, then click 
the “Continue to Specify Testing 
Instruction Form” button.



CONT. Navigating the AIM Faculty Portal – Testing 
Instruction Form 

After logging into your AIM Faculty Portal

▪ Under “Alternative Testing”

• Testing Instruction Form –

• Answer each question and include detailed notes 
(where relevant). These details are to ensure that 
the assessments are proctored to your 
specifications.



CONT. Navigating the AIM Faculty Portal – Testing 
Instruction Form 

After logging into your AIM Faculty Portal

▪ Under “Alternative Testing”

• Exam Type(s) –

• Fill out this information with the amount 
of time given IN CLASS for each exam 
type. Remember – this form is used the 
entire semester and exam times will be 
based off the exam type.

• IMPORTANT – The students’ scheduled 
exam time is based off these lengths. 

• Additional Information –

• This is where you will put confidential 
information (i.e., contact phone number, 
other personal instructor details, etc.)

• Submit Form –

• To complete the form, click “Submit Testing 
Instruction Form”.



CONT. Navigating the AIM Faculty Portal – Testing 
Instruction Form 

After logging into your AIM Faculty Portal

▪ Under “Alternative Testing”

• Confirmation of Submission –

• Once completed, there will be a green check mark at the top of the page and it will say “System Update 
is Successful”.



QUESTIONS?
Contact the Disability Access Center:

• Email: dac@pfw.edu

• Phone: 260-481-6657

• Location: Walb Student Union, Room 113
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