
REQUESTING 
ALTERNATIVE FORMATS 
IN THE AIM STUDENT 
PORTAL Disability Access Center

Walb Student Union, Room 113

(E) dac@pfw.edu

(P) 260-481-6657

(W) https://www.pfw.edu/dac
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Login to your AIM 
Student Portal

AIM STUDENT PORTAL

https://augusta.accessiblelearning.com/PFW/
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How to Request Alternative Formats in 
the AIM STUDENT PORTAL

Step-By-Step Guide

▪ Step 1: Go to the Disability Access Center Website

• https://www.pfw.edu/dac

▪ Step 2: On the top right side of the page click on the MENU, Click the STUDENTS tab, then click on 
AIM STUDENT PORTAL on the right side of the page

▪ Step 3: Log into the AIM STUDENT PORTAL using your Purdue Fort Wayne username and password

▪ Step 4: Once logged in, under MY ACCOMMODATIONS to the left, click on ALTERNATIVE FORMATS

▪ Steps 5-7: Enter required information for each Alternative Format you are requesting and upload 
receipt for proof of purchase

▪ Step 8: Downloading an Alternative Format book from Microsoft OneDrive
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How to Request Alternative Formats in the AIM 
STUDENT PORTAL

Step 1: Go to the Disability Access Center 
Website

• www.pfw.edu/dac

Step 2: On the top right side of the page 
click on the MENU, Click the STUDENTS 
tab, then click on AIM STUDENT PORTAL 
on the right side of the page
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How to Request Alternative Formats in the AIM 
STUDENT PORTAL

Step 3: Log into the AIM STUDENT PORTAL using your Purdue Fort Wayne credentials

Step 3a: Insert PFW Username

Step 3b: Insert PFW Password

Step 3c: Click “Login”
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How to Request Alternative Formats in the AIM 
STUDENT PORTAL

Step 4: Once logged in, under MY 
ACCOMMODATIONS to the left, 
click on ALTERNATIVE FORMATS
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How to Request Alternative Formats in the AIM 
STUDENT PORTAL

Step 5: Under FILE INFORMATION, 
click CHOOSE FILE and attach a 
copy of your receipt for proof of 
purchase. Select the course the 
receipt pertains to and then click 
UPLOAD RECEIPT
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How to Request Alternative Formats in the AIM 
STUDENT PORTAL

Step 6: Scroll down and under 
READING MATERIALS, select your 
course and enter textbook 
information. Please include as 
much information as possible. Once 
you have entered the information, 
click SUBMIT REQUEST at the 
bottom of the page
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How to Request Alternative Formats in the AIM 
STUDENT PORTAL

Step 7: Once you hit submit you 
will receive a System Update is 
Successful and your request is 
being processed.  

You will repeat these steps for 
each of your PFW Courses and 
books.
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How to Request Alternative Formats in the AIM 
STUDENT PORTAL

Step 8: Once the DAC has secured an Alternative 
Format of your book, you will receive an email 
with a link to Microsoft OneDrive where your
books will be stored for your use.

We encourage students to download the book 
from OneDrive once you have been provided 
access to the book.

Right click on the book you want to download, 
and then click the download option. 
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Helpful Links

Bookmark Quick Links to Access the DAC and AIM Portal

▪ Disability Access Center 

• https://www.pfw.edu/dac

▪ AIM Student Portal

• https://augusta.accessiblelearning.com/PFW/
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QUESTIONS?
Contact the Disability Access Center:

• Email: dac@pfw.edu

• Phone: 260-481-6657

• Location: Walb Student Union, Room 113
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