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Login to your AIM 
Faculty Portal

AIM FACULTY PORTAL

https://augusta.accessiblelearning.com/PFW/instructor
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Uploading Exams in AIM

Steps:

▪ Login to the AIM Faculty Portal using the 
link on the previous slide.

▪ Instructor Authentication Page

• Read the Confidentiality Statement then 
click the “Continue to View Student 
Accommodations.”
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Uploading Exams in AIM

Steps:

▪ Under “Views and Tools” go to 
“Alternative Testing”

• Step 1 – Select Action

• Use the drop down menu to select 
“Upload File to Exam(s).”

• Step 2 – Select From the Following 
Courses

• Check the box for the exam you are 
uploading. If you have multiple 
students taking the same exam, 
you can select multiple students 
and upload the exam once.

• Step 3 – Confirmation 

• Press the “Confirm Your 
Selections” button.
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Uploading Exams in AIM

Steps (CONT.):

▪ Under “Views and Tools” go to ‘Alternative 
Testing’

• Click “Choose File” and navigate and select 
the exam file on your computer, then click 
“Open” once you have selected the file. 

• You can add an Exam File note if you choose 
to.

• Click “Upload Exam.”

• Confirmation - At the top of the page a 
green checkmark will appear and a note 
stating the “Exam was successfully 
uploaded.”

▪ *Please note: You can only upload exams after 
the student has scheduled to test in the DAC.*
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QUESTIONS?
Contact the Disability Access Center:

• Email: dac@pfw.edu

• Phone: 260-481-6657

• Location: Walb Student Union, Room 113
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