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MEMORANDUM

TO: Fort Wayne Senate

FROM:  Steven Hanke, Chair of the Education Policy Subcommittee

DATE:  11/6/23

SUBJ: Updating Academic Regulations in Regards to Artificial Intelligence (Al)

WHEREAS, the impact of Artificial Intelligence (Al) continues to become more prevalent
within most (perhaps all) academic disciplines; and

WHEREAS, PFW Academic Regulations currently do not explicitly address student usage of Al;
and

WHEREAS, course instructors are in the best position to determine Al usage policies appropriate
for their course; and

WHEREAS, course instructors should be responsible for clearly communicating specific
course-level Al usage polices to their students; and

WHEREAS, PFW Academic Regulations should be clarified in regards to the usage of
unauthorized materials being materials identified by the course instructor as unauthorized for
use in their course; and

WHEREAS, PFW Academic Regulations should be clarified in regards to the procedures to be
followed by instructors when there is a reasonable suspicion a student has committed an act of
academic dishonesty involving Al in the course; and

WHEREAS, to avoid redundancy the procedures described in the PFW Academic Regulations
and the PFW Student Code should be the same; therefore

BE IT RESOLVED that PFW Academic Regulations for Academic Honesty be updated with the
changes noted on the following pages.






Academic Requlations: Academic Honesty

4.0: Academic Honesty

4.1: Definitions -Students are expected and required to abide by the laws of the United States, the State of
Indiana, and the rules and regulations of PFW. Students are expected to exercise their freedom to learn with
responsibility and to respect the general conditions that maintain such freedom. PFW has developed the
following general regulations concerning student conduct which safeguard the right of every individual student
to exercise fully the freedom to learn without interference. Purdue University Fort Wayne (FW) may discipline
a student for committing acts of academic or personal misconduct.

4.1.2: Academic Misconduct: This type of misconduct is generally defined as any act that tends to compromise
the academic integrity of the University or subvert the educational process. At PFW, specific forms of academic
misconduct are defined as follows:

1. Using or attempting to use unauthorized materials, information, or study aids in any academic exercise.
The term "academic exercise™ includes all forms of work submitted for credit or hours. The term
“unauthorized materials” includes those identified by the instructor.

Falsifying or fabricating any information or citation in an academic exercise.

Helping or attempting to help another in committing acts of academic dishonesty.

4. Submitting the work of someone else as if it were one's own by adopting or reproducing the ideas and
opinions of others without acknowledgment. Such instances of plagiarism may be intentional or
unintentional, and may involve isolated words, formulas, sentences, paragraphs, entire works, or other
intellectual property; either copied from other published sources, or from unpublished work such as
those of other students.

5. Submitting work from one course to satisfy the requirements of another course unless submission of

such work is permitted by the faculty member.

Serving as or permitting another student to serve as a substitute (or 'ringer’) in taking an exam.

Altering of answers or grades on a graded assignment without authorization of the faculty member.

8. Engaging in activities that unfairly place other students at a disadvantage, such as taking, hiding, or
altering resource material.

9. Violating professional or ethical standards of the profession or discipline for which a student is
preparing (declared major and/or minor) as adopted by the relevant academic program. The instructor
must thoroughly investigate signs of academic dishonesty, take appropriate actions, and report such
actions properly to prevent repeated offenses and to ensure equity.
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4.2: Policy

4.2.1: Student's responsibilities. Academic honesty is expected of all students. The student is responsible for
knowing how to maintain academic honesty and for abstaining from cheating, the appearance of cheating, and
permitting or assisting in another's cheating.

4.2.2: Instructor's responsibilities. The instructor is responsible for fostering the intellectual honesty as well as
the intellectual development of students, and should apply methods of teaching, examination, and assignments
which discourage student dishonesty. H-reeessary; The instructor should explain clearly any specialized
meanings of cheating and plagiarism as they apply to a specific course. The instructor is responsible for
providing students with a written course-level policy regarding the authorized/unauthorized usage of
Artificial Intelligence (Al). The instructor must thoroughly investigate signs of academic dishonesty, take
appropriate actions, and report such actions properly per procedures described in Part I11.A_Procedures for
Academic Misconduct in the Code of Student Rights, Responsibilities and Conduct in the Catalog to
prevent repeated offenses and to ensure equity.




4.3: Procedures: For all procedures related to Academic Misconduct, see Part I11.A Procedures for
Academic Misconduct in the Code of Student Rights, Responsibilities and Conduct in the Catalog. In

order to ensure that the highest standards of professional and ethical conduct are promoted and supported at
Purdue University Fort Wayne (FW), academic departments should establish a written policy/statement,
addressing the professional or ethical standards of their discipline, which is distributed to all students who are
preparing in the discipline. Students have the responsibility to familiarize themselves with the academic
department'’s policy/statement. (For additional information, see the Student Disciplinary Procedures Section of
the Code of Students Rights, Responsibilities and Conduct in the Catalog).

Part 11. Student Conduct Subject to University Action

Students are expected and required to abide by the laws of the United States, the State of Indiana, and the rules,
regulations, policies, and procedures of Purdue University Fort Wayne (PFW). Students are expected to
exercise their freedom to learn with responsibility and to respect the general conditions that maintain such
freedom. The university has developed the following general regulations concerning student conduct which are
intended to safeguard the right of every individual student to exercise fully the freedom to learn without
interference. The university may hold a student responsible for his or her behavior, including for academic or
personal misconduct.

A. Academic Misconduct

Student's responsibilities. Academic honesty is expected of all students. The student is responsible for knowing
how to maintain academic honesty and for abstaining from cheating, the appearance of cheating, and permitting
or assisting in another's cheating.

Instructor's responsibilities. The instructor is responsible for fostering intellectual honesty as well as the
intellectual development of students, and should apply methods of teaching, examination, and assignments
which discourage student dishonesty. H-reeessary; The instructor should explain clearly any specialized



meanings of cheating and plagiarism as they apply to a specific course. The instructor is responsible for
providing students with a written course-level policy regarding the authorized/unauthorized usage of
Artificial Intelligence (Al). The instructor must thoroughly investigate signs of academic dishonesty, take
appropriate actions, and report such actions properly per procedures described in Part I111.A_Procedures for
Academic Misconduct in the Code of Student Rights, Responsibilities and Conduct in the Catalog to
prevent repeated offenses and to ensure equity.

This type of misconduct is generally defined as any act that tends to compromise the academic integrity of the
university or subvert the educational process. At Purdue University Fort Wayne (PFW), specific forms of
academic misconduct are defined as follows:

1. Using or attempting to use unauthorized materials, information, or study aids in any academic exercise.

The term “academic exercise” includes all forms of work submitted for grade or hours._The term

“unauthorized materials” includes those identified by the instructor.

Falsifying or fabricating any information or citation in an academic exercise.

3. Helping or attempting to help another student in committing acts of academic dishonesty, including, but
not limited to, sharing papers and assignments.

4. Adopting or reproducing ideas or statements of another person as one’s own without acknowledgment
(plagiarism).

5. Submitting work from one course to satisfy the requirements of another course unless submission of

such work is permitted by the faculty member.

Serving as or permitting another student to serve as a substitute in taking an exam.

Altering of answers or grades on a graded assignment without authorization of the faculty member.

8. Engaging in activities that unfairly place other students at a disadvantage, such as taking, hiding, or
altering resource material.

9. Violating professional or ethical standards of the profession or discipline for which a student is
preparing (declared major and/or minor) as adopted by the relevant academic program.
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In order to ensure that the highest standards of professional and ethical conduct are promoted and supported at
the university, academic departments should establish a written policy/statement addressing the professional or
ethical standards for their discipline, which if developed, must be available to all students who are preparing in
the discipline. Students have the responsibility to familiarize themselves with the academic department’s
policy/statement.

A. Procedures for Academic Misconduct

When a student allegedly commits an act of academic misconduct, the faculty member teaching the course has
the authority to initiate academic misconduct proceedings against the student in accordance with the following
procedures.

Holds

Once a faculty member decides to initiate an academic misconduct proceeding against a student, the instructor
shall inform the Chair/Director promptly to place an academic hold on the student’s account in order to prevent
the accused student from dropping or withdrawing from the course. If the student is found not responsible, the
hold should be removed after the proceeding has concluded. If the student is found responsible, the hold shall be
removed after the point which the student would have been able to drop or withdraw from the course.

Academic Misconduct Conference



The faculty member of the course in which the student has allegedly violated the Code, is required to hold a
conference with the student concerning the matter within 10 business days of discovering the alleged
misconduct. The faculty member must advise the student of the alleged act of misconduct and afford the student
the opportunity to address the information supporting the allegation. At minimum, the requirement for the
student to have the opportunity to be heard must include the following:

notice of the nature of the alleged misconduct

notice of the date, time, location, and general procedure of the review of the allegation

notice of the potential outcomes of the review

opportunity to address the information supporting the allegation

Any action that must be performed by faculty under these procedures may be performed by the faculty chair or
next highest administrator.

Finding and Sanctions

If after the conference, the faculty member finds that the student did commit the act of misconduct as alleged,
the faculty member is authorized to impose an appropriate academic sanction related to the particular course
involved. An appropriate academic sanction for such misconduct is limited to one or more of the following:
The student may be given a lower grade than the student would otherwise have earned or a failing grade for any
assignment, course work, examination, or paper involved in the act of misconduct.

The student may be required to repeat the assignment, complete some additional assignment, or resubmit any
assignment, course work, examination, or paper involved in the act of misconduct.

The student may be given a lower grade than the student would otherwise have earned or a failing grade for the
course.

Notification Requirements

After imposing an academic sanction, the faculty member is required to report the matter and action taken
within 10 business days in writing to the following parties:

- the student

- the chair of the department in which the course is offered

- the dean/director of the college/school/division in which the course is offered

- the chair of the student’s department (if different from above)

- the dean/director of the student’s college/school/division (if different from above)
-the dean of students.

The student has the right to appeal the faculty member’s findings and/or sanction through the procedures
specified in Part I11.A.1 of this Code.

Additional Sanctions from the Department
The chair of the student’s department has the authority to initiate additional academic sanctions against the

student if the chair concludes that additional sanctions may be warranted by the nature of the act or because the
student has committed previous acts of academic misconduct.



The chair of the student’s department must notify the student in writing within 10 business days of the date of
the faculty member’s report if additional sanctions are to be assigned at the department level. If additional
sanctions are contemplated, the student shall be provided an opportunity to be heard in accordance with the
standards articulated in the opening paragraph of Part 111, Section A.

The chair must report any decision to initiate additional sanctions in writing to the student, the student’s
college/school/division dean/director, and the dean of students within 10 business days of the student’s
opportunity to be heard.

Additional sanctions imposed at the department level may include academic probation, denial of future
admission, or dismissal from the department. The student may appeal the chair’s decision about additional
sanctions through the procedures specified in Part 111.A.1-V1. of this Code.

Additional Sanctions from the College/School/Division

The dean/director of the student’s college/school/division also has the authority to initiate additional academic
sanctions against the student if the dean/director concludes, in consultation with the dean of students, that
additional sanctions may be warranted by the nature of the act or because the student has committed previous
acts of academic misconduct. The dean/director must notify the student in writing within 10 business days of
the date of the chair’s report if additional sanctions are contemplated at the college/school/division level. If
additional sanctions are contemplated, the student shall be provided an opportunity to be heard in accordance
with the standards articulated in the opening paragraph of Part 111, Section A.

The dean/director must report any decision to initiate additional sanctions in writing to the student, the original
faculty member, the chair, and the dean of students within 10 business days of the student’s opportunity to be
heard.

Additional sanctions imposed at the college/school/division level may include academic probation, denial of
future admission, or dismissal from the college/school/division. The student may appeal the dean’s/director’s
decision about additional sanctions through the procedures specified in Part 111.A.1-VI. of this Code.

Procedures for Specialty/Other Cases of Academic Misconduct

When a student is alleged to have committed an act of academic misconduct that is not related to a course in
which the student is enrolled, the chair of the student’s department has the authority to initiate a review of the
allegation.

After discovering the alleged academic misconduct, the chair must notify the dean of students and the student in
writing within 10 business days if action is contemplated at the department level and provide the student an
opportunity to be heard in accordance with the standards articulated in the opening sentence of Part Il Section
A.

The chair must report the decision, including any sanctions imposed, in writing to the student, the student’s
college/school/division dean/director, and the dean of students within 10 business days of the student’s
opportunity to be heard.

Sanctions imposed at the department level may include, and are limited to, one or more of the following:
academic probation, denial of future admission, or dismissal from the department. The student may appeal the
chair’s decision (including sanctions) through the procedures specified in Part III.A.1-V1. of this Code.

Similarly, the dean/director of the student’s college/school/division has the authority to initiate additional
academic sanctions against the student if the dean/director concludes that additional sanctions may be warranted



by the nature of the act or because the student has committed previous acts of academic misconduct in
accordance with the procedures above.

The dean/director must report any decision to initiate additional sanctions in writing to the student, the chair,
and the dean of students within 10 business days of the student’s opportunity to be heard.

Additional sanctions imposed at the college/school/division level may include, and are limited to, one or more
of the following: academic probation, denial of future admission, or dismissal from the college/school/division.
The student may appeal the dean’s/director’s decision about additional sanctions through the procedures
specified in Part 111.A.I-VI. of this Code.

Sanction Restrictions

A student may not be placed on disciplinary probation, suspended, or expelled from the university because of an
act of academic misconduct unless the dean of students concludes that such a sanction is justified by the nature
of the act or because the student has committed previous acts of misconduct. If the dean of students concludes
that additional disciplinary sanctions are warranted, the proceedings will be governed by the same procedures
that apply to acts of personal misconduct (Part 111.B) and may be commenced when notified of the outcome
from the faculty member.

I. Appeals for Academic Misconduct
The Campus Appeals Board (CAB) may hear the following types of appeals from students:

appeals of academic misconduct findings imposed by faculty members, department chairs, or academic deans or
division directors

appeals of SGA Judicial Court rulings

appeals of faculty/staff decisions claimed to violate student rights recognized in Part | of the Code. Extension to
any time limits specified below must be approved by the chair of the board.

I1. Campus Appeals Board

Composition. The Campus Appeals Board (CAB) shall consist of nine members selected in the following
manner: four students appointed by the president of Purdue University Fort Wayne Student Government
Association subject to confirmation by the SGA Senate; three faculty members elected by the Faculty Senate;
and two administrative staff members appointed by the chancellor, one of whom shall be designated as chair of
the Campus Appeals Board. An equal number of alternates from each constituent group shall be appointed at
the same time and in the same manner as the regular members. From the members and alternates, the chair shall
designate a hearing panel consisting of a minimum of three members including at least one student. A minimum
of three panel members including at least one student is required for quorum.

Terms of Office. The term of office for student members and their alternates shall be one year, and for the
faculty and administrative members, it shall be two years, except that members shall continue to have
jurisdiction of any case under consideration at the expiration of their term. The terms of office for all members
shall begin at the start of the fall semester. No member shall serve more than two consecutive terms. If any
appointing authority fails to make its prescribed appointments to the Campus Appeals Board, or to fill any
vacancy on the panel of alternates within seven calendar days after being notified to do so by the chancellor, or
if at any time the Campus Appeals Board cannot function because of the refusal of any member or members to
serve, the chancellor may make appointments, fill vacancies, or take such other action as deemed necessary to
constitute the Campus Appeals Board with a full complement of members.

I11. Criteria for Appeal



Appeals may only be requested for one or more of the following reasons:

Failure to follow an established policy or procedure

The assigned sanction is unduly harsh or arbitrary

New information has become available since the conclusion of the process

Bias has been exhibited through the process.

The purpose of an appeal shall not be simply to hold a rehearing of the original matter.

IV. Filing the Petition

Students who wish to request Campus Appeals Board action shall complete the online form within 10 business
days of the date of the sanction letter or within 10 business days of the conclusion of the previous step in the
appeal process, as applicable. The dean shall in turn forward properly filed appeals to the chair of the Campus
Appeals Board.

To be properly filed, the appeal must be submitted within the established time limits, identify the action or
decision being appealed, name the party whose decision or action is being appealed (sometimes referred to
below as the “named party”), and identify one or more of the criteria identified in the Criteria for Appeal set
forth above. If the above criteria are not met, the CAB chair shall dismiss the appeal.

V. Investigation of Appeals

Within 10 business days of the chair’s receipt of the appeal, the CAB chair will assign a board member or
alternate who is a faculty member or administrator to investigate the appeal and notify the party named that an
appeal has been filed. Notification will include a copy of the appeal and the identity of the student who filed the
appeal. The party whose action or decision is being appealed will be requested to respond in writing within 10
business days from the date of notification. To protect both the student and the named party, CAB appeals will
be treated with the greatest degree of confidentiality possible.

As soon as practicable following appointment, the investigator will interview the student who filed the appeal.
The student may have an advisor or legal counsel (at the student’s own expense) present at meetings with the

investigator. However, the advisor or counsel may not stand in place of the student or otherwise participate in
the investigation process.

Within 10 business days following completion of the interview with the student, the investigator will notify the
chair as to whether or not the allegations set forth in the appeal, if substantiated, would support the basis for the
appeal and, if so, whether the action or decision being appealed would constitute a violation of one or more
student rights recognized in Part | of the Code. If in such notification the investigator answers these inquiries in
the negative, the chair may dismiss the appeal, and the decision shall be final. The chair shall provide the
student and named party with written notice of such dismissal. In all other cases, the investigator will conduct a
thorough fact-finding investigation, and will meet separately with the student and named party, interview
pertinent witnesses, and review relevant documents regarding the appeal. The investigation shall be completed
within 10 business days following the assignment of the appeal to the investigator.

Within 10 business days following conclusion of the investigation, the investigator will prepare and deliver a
report to the chair, the student filing the appeal, and the named party. The report will include a finding based
upon a preponderance of information that the appeal shall be upheld or denied. The “preponderance of
information” standard requires that the information supporting the finding is more convincing than the
information offered in opposition to it. The report will include the basis upon which the investigator reached the
finding and recommendation for remedy, if any.



V1. Determination

Within 10 business days of receipt of the investigator’s report, the chair will convene a meeting of the CAB
hearing panel. The student and the named party will be notified of the date, time, and location of the meeting.
Prior to the meeting, the student, named party, and panel members shall be furnished with a copy of the
investigator’s report and copies of the appeal and response. The student may have an advisor or legal counsel
(at the student’s own expense) present at the meeting. However, the advisor or counsel may not stand in place
of the student or otherwise participate in the hearing process. At the meeting the panel will be afforded the
opportunity to ask questions of the investigator. The student who filed the appeal and the named party will be
afforded the opportunity to make a brief statement to the panel, after which the panel members may ask
questions. The panel shall meet separately with the student and the named party.

Within 10 business days following the final meeting with the panel, the chair shall render the written
recommendation of the hearing panel and include a brief explanation of the recommendation setting forth the
findings upon which the recommendation is based. The chair shall furnish copies of the recommendation to the
chancellor, the student who filed the appeal, the party whose decision is being appealed, and to others within the
university with a need to know as determined by the panel. The chancellor shall render a written and final
decision within 10 business days of receiving the panel’s recommendation.

VII. Student Complaint Procedures

The following student complaint procedures are designed to ensure that students have an identified and well-
understood mechanism for registering and resolving complaints of the types described below.

A. Students having complaints concerning alleged violations of the Anti-Harassment Policy should use the
Purdue University Procedures for Resolving Complaints of Discrimination and Harassment.

B. Students having complaints concerning actions or decisions which are claimed to violate other rights
recognized in Part | of the Code must first make a reasonable effort to resolve the complaints informally with
the faculty/staff member whose action or decision is the basis for the complaint.

The effort to resolve the complaint informally with the faculty/staff member must be initiated by the student in a
documented manner no later than within 21 calendar days the action or decision occurred. The documentation
only needs to be dated and indicate that the student has made a good faith effort at initiating the conversation
with the responsible faculty/staff member. For a complaint to continue to receive consideration under these
procedures, the student must initiate each successive step in the process within 21 calendar days of conclusion
of the previous step. In addition, it is expected that each step in the process will be concluded within 21 calendar
days of initiation.

If the complaint is not resolved informally between the student and the responsible faculty/ staff member, the
student may pursue the complaint informally with the faculty/ staff member’s department head, who shall
investigate, mediate, and suggest a resolution.

If the complaint remains unresolved after the department head’s attempt to mediate a resolution, the student
may continue to pursue the complaint with the head of the next highest administrative level (e.g., the
college/school/division dean/director), who shall investigate, mediate, and suggest a resolution.

Only after all such remedies have been exhausted may the student petition for a hearing before the Campus
Appeals Board. To petition for a hearing before the Campus Appeals Board, the student must complete the
online form. The complaint must describe the action or decision claimed to violate one or more of the student
rights recognized in Part | of the Code, identify the right(s) claimed to have been violated, and specify the
remedy sought. The dean shall direct properly received complaints to the chair of the Campus Appeal Board.



The Campus Appeals Board shall have the authority and duty to reach findings and to convey recommendations
to the chancellor. If necessary, the chancellor may present such recommendations to the university president
and Board of Trustees for their consideration.



